§701.303

§701.303 Conditions of disclosure.

(a) Subject to the conditions of para-
graphs (b) and (c¢) of this section, the
Council will not disclose any record
which is contained in a system of
records, by any means of communica-
tion to any person who is not an indi-
vidual to whom the record pertains.

(b) Upon written request or with
prior written consent of the individual
to whom the record pertains, the Coun-
cil may disclose any such record to any
person or other agency.

(c) In the absence of a written con-
sent from the individual to whom the
record pertains, the Council may dis-
close any such record provided such
disclosure is:

(1) To those officers and employees of
the Council who have a need for the
record in the performance of their du-
ties;

(2) Required under the Freedom of In-
formation Act (5 U.S.C. 5562);

(3) For a routine use compatible with
the purpose for which it was collected;

(4) To the Bureau of Census for pur-
poses of planning or carrying out a cen-
sus or survey or related activity under
the provisions of Title 13 of the United
States Code;

(6) To a recipient who has provided
the Council with adequate advance
written assurance that the record will
be used solely as a statistical research
or reporting record, and the record is
to be transferred in a form that is not
individually identifiable;

(6) To the National Archives of the
United States as a record which has
sufficient historical or other value to
warrant its continued preservation by
the United States government, or for
evaluation by the Administrator of
General Services or his designee to de-
termine whether the record has such
value;

(7) To another agency or to an instru-
mentality of any governmental juris-
diction within or under the control of
the United States for a civil or crimi-
nal law enforcement activity author-
ized by law: Provided, The head of the
agency or instrumentality has made a
prior written request to the Assistant
Director Program Coordination and
Management specifying the particular
record and the law enforcement activ-
ity for which it is sought;
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(8) To a person pursuant to a showing
of compelling circumstance affecting
the health or safety of an individual:
Provided, That upon such disclosure no-
tification is transmitted to the last
known address of such individual (and
see §701.306);

(9) To either House of Congress, and
to the extent of a matter within its ju-
risdiction, any committee or sub-
committee, or joint committee of Con-
gress;

(10) To the Comptroller General, or
any of his authorized representatives
in the course of the performance of the
duties of the GAO; or

(11) Under an order of a court of com-
petent jurisdiction.

§701.304 Procedures for identification
of individuals making requests.

(a) Bach individual requesting the
disclosure of a record or copy of a
record will furnish the following infor-
mation with his or her request:

(1) The name of the record system
containing the record;

(2) Proof as described in paragraph
(b) of this section that he or she is the
individual to whom the requested
record relates; and

(3) Any other information required
by the notice describing the record sys-
tem.

(b) Proof of identity as required by
paragraph (a)(2) of this section will be
provided as described in paragraph
(b)(1) and (2) of this section. Requests
made by an agent, parent, or guardian
will include the authorization de-
scribed in §701.310(a) and (b).

(1) Requests made in writing will in-
clude a statement, signed by the indi-
vidual and properly notarized, that he
or she appeared before a notary public
and submitted proof of identification
in the form of a drivers license, birth
certificate, passport or other identi-
fication acceptable to the notary pub-
lic. In any case in which, because of the
extreme sensitivity of the record
sought to be seen or copied, the agency
determines that the identification is
not adequate, it may request the indi-
vidual to submit additional proof of
identification.

(2) If the request is made in person,
the requester will submit proof of iden-
tification similar to that described in
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paragraph (b)(1) of this section, accept-
able to the Council.

[41 FR 8343, Feb. 26, 1976]

§701.305 Procedures for requests for
access to or disclosure of records
pertaining to individuals.

(a) After being informed by the Coun-
cil that a system of records contains a
record pertaining to him or her, an in-
dividual may request the Council for
access to or disclosure of that record to
him or her in the manner described in
this section. Each such request of a
record or a copy of it will be made at
the place specified in the notice de-
scribing that system of records, either
in writing or in person. Requests may
be made by agents, parents, or guard-
ians of individuals as described in
§701.310(a) and (b).

(b) The request for access to or dis-
closure of a record should specifically
identify the systems of records in-
volved.

(c) The Council will attempt to af-
firm or deny a request within 10 work-
ing days from the time it receives the
request or to inform the requester of
the need for additional time, additional
information, identification, or the ten-
dering of fees (as specified in §701.312),
within 10 working days; except that if
the request for access was not preceded
by a notification request as provided in
§701.302, then the 10-day period will not
begin until after such time as it has
been determined that the record exists.
If a request is complied with within 10
working days, no separate acknowl-
edgement will be made.

[41 FR 8343, Feb. 26, 1976]

§701.306 Special procedure: Medical

records.

(a) An individual requesting disclo-
sure of a record which contains medical
or psychological information may
name a medical doctor or other person
to act as his agent as described in
§701.310(a). Records containing medical
or psychological information may be
disclosed to that agent rather than to
the individual at the individual’s re-
quest.

(b) If the individual has not named a
medical doctor as agent, the Council
may determine, after consultation with
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a medical doctor, that disclosure of the
information would have an adverse ef-
fect on the requester. The Council may
then disclose that information to a
medical doctor specified by the indi-
vidual, rather than to that individual,
either in person or by mail.

[40 FR 45676, Oct. 2, 1975, as amended at 41 FR
8343, Feb. 26, 1976]

§701.307 Request for correction or
amendment to record.

(a) Any individual who has reviewed
a record pertaining to him that was
furnished to him under this subpart,
may request the agency to correct or
amend all or any part of that record.

(b) Bach individual requesting a cor-
rection or amendment will send the re-
quest to the agency official who fur-
nished the record to him.

(c) Each request for a correction or
amendment of a record will contain the
following information:

(1) The name of the individual re-
questing the correction or amendment;

(2) The name of the system of records
in which the record sought to be cor-
rected or amended is maintained;

(3) The location of that record in the
system of records;

(4) A copy of the record sought to be
corrected or amended or a description
of that record;

(5) A statement of the material in the
record requested to be corrected or
amended;

(6) A statement of the specific word-
ing of the correction or amendment
sought; and

(7) A statement of the basis for the
requested correction or amendment, in-
cluding any material that the indi-
vidual can furnish to substantiate the
reasons for the correction or amend-
ment sought.

§701.308 Council review of request for
correction or amendment of record.

(a) Not later than 10 days (excluding
Saturdays, Sundays, and legal holi-
days) after the receipt of the request
for the correction or amendment of a
record under §701.307, the Council will
acknowledge receipt of the request and
inform the individual whether further
information is required before the cor-
rection or amendment can be consid-
ered.



